[bookmark: _GoBack]Search Example #1: Quick search: Dutton Advance, 1900
Step 1: Enter the name of the newspaper and the year/date you are looking for.
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Step 2: Press “Go” to run the search.
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Step 3: The search found four results and the first one was what we were looking for. It can be accessed by clicking on the record title or the pdf. 
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Search Example #2: Advanced search: Dutton Advance, 1900
Step 1: Hit the advanced search option on the Elgin County Archives database.
[image: ]

Step 2: Type in the name of the newspaper that you are trying to find.
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Step 3: Change the type of records you are looking for to electronic records.
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Step 4: Press “Go” or “Search” to run the search.
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Step 5: Access the record by clicking on the title of the record you are looking for or the pdf. 
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Search Tips:
· Use quotation marks around the name of the newspaper you are looking for 
· Many of the newspaper names change over time, so your search results may actually be from the same paper
· Some of the newspapers only have a couple issues for a certain year or skip a year, so in these instances it works best to search using the Advanced Search example; entering the name of the newspaper and then restricting your search by looking for electronic records

You can also double check with the Elgin County Archives to make sure the newspaper that you are looking for is available electronically by emailing us at the bottom of our archives page (http://www.elgincounty.ca/archives/) or calling us at 519-631-1460, Ext. 154, Monday to Friday, 10:00 am to 4:00 pm. Please feel free to contact us if you would like further assistance.
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