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BACKGROUND 
 

Elgin County is an area of diversity with large tracts of rural land bordering the Lake Erie 

shoreline.  Its people vary widely in age, ethnic background, and in educational and economic 

levels.  Because of these diversities in culture, economics and education, the Elgin County 

Library must provide many different levels and quantities of materials through a branch system 

which is designed to serve the needs of the local communities. 
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INTRODUCTION 
 

The Elgin County Library Mission: 

 

Elgin County Library provides a welcoming, inclusive and supportive environment that fosters 

lifelong learning, creative expression, community engagement and cultural vitality in harmony 

with a rural way of life. 

 

The Community and Cultural Services Department within the County of Elgin guides the Library 

staff in the selection of materials. The goal of the Elgin County Library is to acquire and make 

available materials that inform, educate, entertain, and enrich individuals within the County. 

 

The Library provides, within its financial limitations, a general collection of reliable materials 

embracing broad areas of knowledge.  Included are both works of enduring value and materials 

on current issues.  Within the framework of these broad objectives, selection is based on 

community demographics and evidence of areas of interest. 

 

RESOURCE SHARING 
 

Branch resources are taken into consideration when developing collections. The information 

needs of our communities cannot always be met through the resources of the Elgin County 

Library alone.  The collection is one essential element in an information system which also 

includes interlibrary loan and the sharing of resources and cooperative resource development 

with neighbouring libraries and schools. 

 

COLLECTION DEVELOPMENT OBJECTIVES 
 

1. To provide access to knowledge, creativity and intellectual activity. 

2. To provide materials that meet the patrons’ interests and needs in a timely manner. 

3. To provide a wide range of resources for self-development and independent study and to 

complement formal education for all age ranges. 

4. To provide a broadly based and diverse collection that can support the roles of the 

Library as a popular material centre, a reference centre and/or an independent learning 

centre. 

5. To provide materials for recreational and leisure time use. 

6. To provide access to information of local interest and concern. 

 

In order to achieve these objectives, the Library staff shall endeavour to: 

 Strive to provide a balance of viewpoints on all subjects in its collection. 

 Purchase current materials proportionate to levels of demand and use, taking care to 

anticipate and respond to new areas of need. 

 Develop collections of materials in a variety of formats. 

 Acquire materials in formats that benefit patrons with special needs. 
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 Acquire materials for all ages and levels of comprehension. 

 Develop collections on specialized topics such as Local History. 

 Practice ongoing collection management, using output measures and reports, for 

continuous collection evaluation. 

 

 

MATERIALS SELECTION PLAN 

Responsibility for Selection: 

The responsibility for selection of materials is vested in the office of the Director of Community 

and Cultural Services for the County of Elgin, which delegates this professional activity to 

qualified and knowledgeable staff. 

Placement of Materials: 

All materials, regardless of format, shall be freely and easily accessible to the public. The library 

assures free access to its holdings for all patrons, who are free to select or reject for themselves 

any item in the collection. Age restrictions may apply to certain materials. Individual or group 

prejudices about a particular type of material in the collection may not preclude its use by others. 

 

Children are not limited to the children’s collection, although some of these collections are kept 

separate from other library collections to facilitate use. Responsibility for a child’s reading must 

rest with the parent or guardian, not with the library. 

Canadian Materials: 

Recognizing its responsibility to make Canadian materials available to the public, the Library 

endeavours to develop a collection which represents significant local and Canadian authors, 

artists, film makers and composers. 

Local History: 

Published or recorded materials regarding the history of Elgin County and the immediate 

surrounding area will be collected. Duplication of the collection of the Elgin County Archives 

shall be avoided. 

Method of Selection: 

Selection is a discerning and interpretative process, involving a general knowledge of the subject 

and recognition of the needs of the community.  Materials are judged on the basis of the content 

and the style of the work as a whole, not by selected portions or passages.  The library strives to 

collect and make available differing points of view that will result in a well-rounded collection 

with materials that present a variety of opinions. 

 

Selection Criteria: 

 Literary merit 

 Enduring value 

 Accuracy and timeliness of the information contained in the material 

 Reputation and authority of the author and publisher 
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 Social significance 

 Importance of the subject matter to the collection 

 Cost 

 Scarcity of material on the subject 

 Availability elsewhere 

 Quality and suitability of physical form, layout and construction 

 Comments of reviewers, critics, and publishers 

 Availability of appropriate meta-data 

 Community demand 

 

Selection Tools: 

 Includes professional journals, trade journals, publishers’ promotional materials 

 Reviews from reputable sources 

 Suggestions from staff and patrons 

 Consultation with outside professionals may be done on an as-needed basis 

 

Material Format:  

Materials are selected for the collection based on content and not necessarily format. The  library 

shall provide in its collections those types of materials that best help it to meet its  goals. 

However, it is understood that: 

 

 Books, either in hardcover, paperback or electronic form, shall be of primary 

importance. 

 Non-print materials are also purchased for the library system. These other formats 

include, but are not limited to: downloadable magazines, DVDs, music CDs, 

microfilm, and online learning and reference tools. 

 Materials will be collected to provide for those patrons with special needs. 

 Factors determining when a new format will be collected include availability of items 

in that format, cost per item, the library’s ability to acquire and handle the format, and 

patron demand. 

 

Multiple Copies/Size of the Collection: 

 The library does not have the budget to buy multiple copies of every title it owns. 

However, it does buy multiple copies of titles with high patron demand. 

 Collection Development staff determine how many copies of a title should be 

ordered, and in what format. 

 Given the limitations of available physical space, the size of the collection must be 

limited in order to: ensure adequate space for public and staff circulation and 

activities, and avoid overcrowding which would hamper access to materials. 

 The library shall endeavour to maintain a quantity of volumes not less than three 

times the population served. 

 In subject areas, where the interest lies more in the subject than in a particular title, 

the Library prefers to buy one or two copies of numerous titles, instead of buying 

multiple copies of one title. 
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Donated Materials:  

 The library welcomes gifts of books and other materials. However, the same 

principles of selection which are applied to purchases are applied to donated 

materials.   

 No condition may be imposed relating to any book or other item after its acceptance. 

 Items which are not needed for the collection may be sold or recycled. 

 

Materials Excluded from the Collection: 

 The Library collection provides materials for self study but is not intended to furnish 

reading required for academic study.  Textbooks shall be purchased only when they 

provide the best coverage of a subject and are also useful to the general public. 

 Materials that are banned under Canadian law will be excluded from the Library’s 

collection. 

 

Evaluation of the Collection: 

The collection needs continuous evaluation in order to ensure that the Library is fulfilling its 

mission of providing materials in a timely manner to meet patrons’ interests and needs. 

Evaluation will be done by generating and using bibliographic reports from the integrated library 

system, which will allow staff to monitor the collection. Also, patron input will be considered as 

part of this evaluation process. 

 

Weeding of Materials: 

In order to maintain an active working collection that is of high standard, materials shall be 

withdrawn from the collection on a regular and systematic basis for the following reasons: 

 To keep the collection responsive to patrons’ needs 

 To insure the collections’ vitality and usefulness to the community 

 To remove materials which are no longer useful in the light of the goals and objectives of 

the Library 

 To remove materials whose contents are out-of-date and therefore potentially misleading 

 To remove damaged or worn-out materials 

 To identify areas or titles where additional materials are needed, or older editions need to 

be updated 

 To make room for new materials coming into the collection 

 

Materials that have been lost or damaged may be replaced using the same criteria as for 

selection.  Other factors which the Collection Development staff will consider when deciding on 

replacements include: the number of copies of a title that the library owns, availability of newer 

materials on the subject, importance of the work in its field, and cost.  Withdrawn materials shall 

be sold in library book sales, donated to non-profit groups, or recycled. 
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INTELLECTUAL FREEDOM 
 

The Elgin County Library supports the individual’s right to access ideas and information 

representing all points of view.  To this end, the Library welcomes and solicits patron 

suggestions, comments, and ideas about the collection and its development. The Ontario Library 

Association’s Statement on the Intellectual Rights of the Individual, approved by the OLA Board 

of Directors in December 2003 and reaffirmed in 2005, is abided by in the selection of materials 

for the collection.  (See Appendix I). 

 

With this endorsement, Elgin County Library: 

1. Recognizes that the selection of library materials is founded on the library patron’s right 

to be informed, and similarly, his/her freedom from censorship by others.  The materials 

selected for this library will not be made on the basis of anticipated approval or 

disapproval, but solely on the merits of the materials in relation to the building of the 

collection and to serving the needs and interests of users. 

2. Holds censorship to be a purely individual matter and declares that, while anyone is free 

to reject for him/herself books and other materials of which he/she does not approve, 

he/she cannot exercise this right of censorship to restrict the freedom of others. 

3. Acknowledges that it is the right and duty of each family or guardian to make its own 

choice about access to library materials.  Those who interfere in order to ‘protect’ young 

people from materials will gently and firmly be reminded of the library’s policy on the 

responsibility of parental or custodial authority and duty. 

 

CHALLENGED MATERIALS 
 

 

The Elgin County Library recognizes the rights of individuals to express opposition to an 

author’s ideas or to their creative exercise of language in materials selected for the library.  The 

presence of an item in the collection does not indicate endorsement of its contents by the Elgin 

County Library, but rather is an affirmation of the principle of intellectual freedom as embodied 

in the Ontario Library Association’s Statement on the Intellectual Rights of the Individual.  

Selection should not, and will not, be made on the basis of anticipated approval or disapproval of 

any individual or group, but rather on evaluation of the publication’s literary merit, authority, 

honesty of presentation, topical interest and usefulness to the audience for which it is intended.  

The primary aim of materials selection is to establish a balanced collection which adequately 

represents various points of view on many subjects. 

 

Patrons who object to certain library materials will be asked to put their requests in writing by 

completing and signing the form appended to this policy, entitled Statement of concern about 

Library materials.  (See Appendix II). 
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APPENDICES 

APPENDIX I: STATEMENT ON THE INTELLECTUAL RIGHTS OF THE 
INDIVIDUAL 

 

In affirming its commitment to the fundamental rights of intellectual freedom, the freedom to 

read and freedom of the press, as embodied in the Canadian Charter of Rights and Freedoms, the 

Ontario Library Association declares its acceptance of the following propositions: 

 

1. That the provision of library service to the public is based upon the right of the citizen, 

under the protection of the law, to judge individually on questions of politics, religion and 

morality. 

2. That intellectual freedom requires freedom to examine other ideas and other 

interpretations of life than those currently approved by the local community or by society 

in general, and including those ideas and interpretations which may be unconventional or 

unpopular. 

3. That freedom of expression includes freedom for a creator to depict what is ugly, 

shocking and unedifying in life. 

4. That free traffic in ideas and opinions is essential to the health and growth of a free 

society and that the freedom to read, listen and view is fundamental to such free traffic. 

5. That it is the responsibility of libraries to maintain the right of intellectual freedom and to 

implement it consistently in the selection of books, periodicals, films, recordings, other 

materials, and in the provision of access to electronic sources of information, including 

access to the internet. 

6. That it is therefore part of the library's service to its public to resist any attempt by any 

individual or group within the community it serves to abrogate or curtail access to 

information, the freedom to read, view and listen by demanding the removal of, or 

restrictions to library information sources in any format. 

7. That it is equally part of the library's responsibility to its public to ensure that its selection 

of material is not unduly influenced by the personal opinions of the selectors, but 

determined by the application of generally accepted standards of accuracy, style and 

presentation. 

 

Approved, OLA Board of Directors, December 2003 

 

Reaffirmed, OLA Board of Directors, December 2005 
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APPENDIX II: STATEMENT OF CONCERN ABOUT LIBRARY MATERIALS 
 

Elgin County Library 

450 Sunset Dr. 

St. Thomas, ON  N5R 5V1 

519-631-1460  ext. 148 

mylibrary@elgin.ca  

 

 

Date: _______________________________________ 

 

Name: _______________________________________________________________________ 

 

Address: _____________________________________________________________________ 

 

Phone Number: _______________________________ 

 

 

1. Resource on which you are commenting: 

______ Book   ______ Audio/DVD material 

______ Magazine  ______ Content of Library Program 

______ Newspaper  ______ Other 

  

Title: 

 ___________________________________________________________ 

 

  

Author/Producer: 

 ___________________________________________________________ 

 

 

2. Please describe your concern. Indicate specific book pages if applicable. 
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